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Request a New Title / Reqgistration on MVP

If you have just purchased a vehicle from a private party and you are wondering how to
start the application process to transfer ownership of the vehicle into your name, you’ve
come to the right place. If the current title of record is Utah, you can start your
title/registration online, including obtaining a temporary permit that you can print
immediately.* The following step-by-step will show how easy it is to get started.

During the application process you will be required to upload images of your
documentation, so please be prepared by imaging documents, and having them ready to
upload. To finalize your application for title/registration you will be required to surrender
the original documents, either by mail, or by visiting your local DMV office. To see access
requirements regarding your local office or to see if an appointment is required, click here.
If you need additional assistance please feel free to contact us.

*Some exceptions may apply.

1. From the MVP homepage, click the Request a new title / registration
hyperlink.
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2. Enter the VIN/HIN for the vehicle you have purchased.
< Home
Vehicle Transfer

Vehicle Transfer

Verification

® You are reporting that you have recently purchased a used vehicle from someone in Utah and would like the vehicle to be listed as owned by you.
In order to complete this request you will be required to attach a Proof of Ownership document, such as a signed copy of the Bill of Sale ar Utah Title,

It may be helpful for you t
& Utah Title Transfers
* MVP Request a Nei ation - Step by Step
® MVF Request 2 Mew Title / Registration - Video Walk-thraugh

ew the following infarmation before continuing:

N/ HIN Do you have access to the current title?

-

3. Select Yes or No to, “Do you have access to the current title?”

a. If Yes, enter the Title Number, then click [NE4I.

3GNBAAEWOB0014856 Yes “ ‘

b. If No, enter the current owner’s (seller’s) Last Name, Business
Name or Trust Name, then click [NER.

3GMNBAAEWOBD014956 No

Division of Motor Vehicles
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c. If the information provided does not match the current Utah record
you will receive the error below. You may click @], check the
information entered, and try again.

Invalid Infarmation

@ The provided information does not match our motaor vehicle records. Please verify the information and try again.

You are now on the Primary Owner screen and will select an ID Type of Driver
License or FEIN, depending on whether you are an individual or a business.

Vehicle Transfer

4. If you are titling the vehicle in your individual name, enter your Driver
License Number and select the Issuing State from the drop-down list.

Driver License Number ” Utah

5. Enter your information in the applicable fields. Please list a valid email
address in case we have any follow up questions regarding your
transaction.

6. Do you wish to add a co-owner to your Utah title? Select Yes or No to
indicate your preference. If you select Yes, you will need to select
And/Or indicating the relationship you want recorded on the title. Once
you are done, click [NERI.
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Next, you will be asked to enter your address information. Note there are three addresses
affiliated with your Utah title/registration records: your physical address, your mailing
address and the address where your vehicle is primarily located.

7. Enter the address information.

8. Answer the remaining address questions as they pertain to you, any co-
owners you may have listed, and the location of your vehicle. When you are
done, click NEQI.

9. The next step in your process will be to enter the purchase information.
Please enter the Purchase Date and the Purchase Price.

10.1f your vehicle requires an Odometer Reading, enter it in the applicable
field. For more information regarding odometer disclosure requirements,
click here.

11.1f you purchased your vehicle with a loan or need to add a lienholder to your
record, answer Yes, and enter the Lienholder Name.

Yes ~ MY FINANCIAL INSTITUTION

Documentation must be received by the DMV to process your request. You can

either bring the documentation into a DMV office or mail the documents directly to
the DMV.
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12.Select Yes or No, to indicate whether or not you would like to mail your
documentation to the DMV?

a. If Yes, mail your original documents to:

Standard Mail

Utah State Tax Commission
Motor Vehicle Division

P.O. Box 30412

Salt Lake City, UT 84130-880

Express Delivery

Utah State Tax Commission
Motor Vehicle Division

210 North 1950 West

Salt Lake City, UT 84116

b. If No, gather all required documents and go to dmv.utah.gov to see if
your local DMV requires an appointment.

The next section consists of questions regarding your vehicle registration. If you
are applying for a title only, you may answer No and bypass these questions.

13.Select Yes or No, to indicate if you would you like a vehicle registration
and whether or not you need a temporary operating permit.

Registration

f: W w
Yes

14.Select Yes or No, to indicate if your vehicle will be used for commercial
purposes.

E3

15.Select Yes or No, to indicate if license plate was included in the purchase.
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16.Select the Plate Category, Special Group Plate or Standard Plate, to
narrow down your plate choices.

e

Special Group Plate
Standard Plate

17.0nce you have selected the plate category, choose the Plate Type you
want on your vehicle. Keep in mind, special group plates may require
additional documentation and fees in order to be issued.

______

e

18.1f you would like to receive renewal notices by email, please answer Yes,
and enter your Email address.

Yes ~  myemail@email.com

19.Click to move on to adding attachments.

Adding attachments, such as your proof of ownership, is allowing us to start your
title/registration process. Although images of your documentation are being

uploaded, your transaction cannot be finalized until the physical documentation has
been received by the DMV.

20. Click AXe[e AN iE=Talnl=lgl1 to start this process.

Vehicle Transfer

Owner Primary Physica Primary Situs Secondary Owner Purchase Information Aftachments
(D Scanned documentation must be provided in order o continue.
Attach one of each of the following:
» Proof of Ownership - A digital copy of your proof of ownership is required to continue. Please attach a signed copy of the Bill of Sale or Utah Title.
Add Attachment
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21.From the dropdown list, select the Type of file that you are attaching,
followed by a Description, such as: Bill of Sale, Front of Title, Back of

Title, Special Group Plate Documentation, etc.

Select a file to attach x

Proof of Ownership -
Required

Choose File | Ma file chosen

[ o | K

Division of Motor Vehicles

22.Choose File should open a list of documents on your computer. Select
the file you wish to attach and click Open.

[ Open

Organize ~ New folder

J 3D Objects
[ Desktop
|2 Documents
¥ Downloads
M Galaxy 58
D Music
=] Pictures
B videos
s Windows (C:)
= sys (\cbwfpd) (J

chared M rhudn,

]

ile name

4 [E > ThisPC »

Documents »

~
[ This PC Name

Adobe

Adobe Captivate Cached Projects
Custom Office Templates

Downloads

Fax

My Adobe Captivate Projects

nmvtis csot
PrintScreen Files
Scanned Documents
Smart Label Printer
Sound recordings
w12

I 3rd party Intrastated sstdasindnsinings

[&] Title example
[&] Exmaple back title

Date modified Type

JPG File
JPG File

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
Microsoft Word D...

Adobe Acrobat D...

Search Documents

2,267 KB
56 KB
675 KB
576 KB

Cancel

23.Click [8Jd once you have attached the required document.

Version 1(Updated 1/2

Select a file to attach X

Proof of Cwnership -

Required

Choose File | No file chosen

I
|
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24 1f you would like to attach more files you can click the Add hyperlink.
Once you are finished uploading attachments, click NE&I.

Attachments Add
Type Name Description Size
Proof of Ownership MSO BExample.pdf title 468 Remove

After successfully entering the transaction information, it’s time to pay for your
request. You should be on a Fees screen which will show the amount due in
order to process your online request. We are able to accept Credit/Debit Cards
or E-Checks.

Vehicle Transfer

25.Select how you would like to pay, and click [N

Enter the information required for your specified type of payment. For detailed
information of each payment option, see the Credit/Debit of E-Check section at the
end of this document. As part of the payment process you will receive a summary
of your transaction. After reading and agreeing to the information, you may
Submit your transaction and payment to the DMV.
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26.The Summary page is displayed. After reading and agreeing to the
information, you may Submit your transaction to the DMV.

Vehicle Transfer

Physical Primary Situs Purchase Infermation Attachments Fees Summary

ribed in this application and all provided information is accurate and true. You certify that you will maintain in
in order to operate this vehicle on a highway, quasi-public road, parking area or waterway within this state.

wner of the vehicle desc

By submitting this data, you declare that you are the new
o as reguired by

effect owner's or operator’s security (insurance) for

email Iygenericemail@email.c
th your other requi red transacti

s containing the following documents; cover sheet, tempeorary permit, and TC-636. The cover sheet and TC-636 must be
ocuments, Don't forget to sign the TC-636, as a signature s required.

After submission you will rex
printed and retumed to the DM

n order to complete your vehicle title and registration transaction, after submission of this application you are required to mail all required transaction decuments and the cover sheet to!
Utah State Tax Commission

Moter Vehicle Division

P.O. Box 30412

Salt Lake City, UT 84130-8800

{Keep a copy of all documents for your records)

Please allow up to 10 business days for your request to be processed after you have sent the required documents,

caal N Frenes m

Division of Motor Vehicles

27.As a security precaution, we use a program called reCAPTCHA to verify that

this is a valid request and not an automated process. We ask that you
follow the instructions for verification, then click 8J4.

Confirmation

‘You're not done yet!
When you click OK you will be redirected to an external payment processor on a secure Utah.Gov site to enter your credit card information and then returned to Utah's Motor Vehicle Portal,
f you receive a payment cancellation message when you retum to Utah's Motor Vehicle Portal, your request will be cancelled.

™~

I'm not a robot

:’“’"ﬂ “

28.0nce your payment has processed, you will receive a confirmation that you can

keep for your records. After making note of the information, click [@]Q.

Confirmation
Thank you for using Utah's Motor Viehicle Portal

Jan 22, 2021, 11:11%:57 (Mountain Time)
Viehicle Transfer

Your reguest has been submitted, your confirmation number is: 0-788-494-336.

If you have any questions please contact MVP Support at: MVPSUpport@utan.gov or 801-297-7780
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Congratulations, your transaction has been sent to the DMV for process. Please check
your email account for a “DO NOT REPLY tax-donotreply@utah.gov” email. This email
will have hyperlinks to documents specific to your requested transaction. If you
requested a temporary permit, it will be listed amongst your documents.

Please print the applicable documentation and return it to the DMV when you either

bring in, or mail in, your original documents. Thank you for using the Motor Vehicle
Portal.

Utah State Tax Commission

Division of Motor Vehicles f Motor Vehicle Enforcement Division

You are receiving this message because you chose to receive mail from the Division of Metor
\ehicles electronically. Please view the letter(s) indicated by clicking the link{s) below.

Letter Link(s):
Temporary Permit
Transacfion Checklisi
DMV Cover sheet

Title Application-Vehicle

If you have guestions regarding the content of the letier{z). please use the contact information
contained within the individual letter.

Divigion of Motor Vehicles

If you receive an error accessing your mail tems or if you no longer wish to receive your mail
electronically, please call 501-287-7730 and Toll Free: 1-800-DMV-UTAH (300-368-5824). You
may also contact us by email at DMVEuiah.gow

Please do not reply directly to this message. It was sent from an email that only handles
outgoing messages from the Division of Motor Vehicles,

The infomation contained in this amall message any hypering and any atischment s fapally privilaged’ and confidental infrmation infanded only fr the:
use of the Inohviousl or ently named abowe. IV She reader of fi's message s not fhe indended’ mecigient, yow are benefy nofifed st any dissemination,

MEEUNGN, oF CG0y O MU M (5 SICT rofiter S punistanie by iaw I o0 ees recaiead MIS SMaT i amor, masss mmmaciately A0y U arihe

nomber o amal st above and Deisis M Griging MESREgE.
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Processing an E-Check Payment

1. Choose E-Check as your payment type, click [NIE%I-

2. Tell us what type of account you want the payment to be made from.
a. Select Checking or Savings

Enter the Routing Number

Enter your Account Number

Confirm the Payment Amount

Click [NE 4.

©®oo o

3. The Summary page is displayed. After reading and agreeing to the
information, you may your transaction to the DMV.
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4. As a security precaution, we use a program called reCAPTCHA to verify
that this is a valid request and not an automated process. We ask that
you follow the instructions for verification, then click [eJ4.

5. Once your payment has processed, you will receive a confirmation that
you can keep for your records. After making note of the information,
click [eJA.

Updated 6/1/2021) Page 14



Step-by-Step Manual- MVP Title/Registration

Division of Motor Vehicles

Congratulations, your transaction has been sent to the DMV for process.

Please check your email account for a “DO NOT REPLY tax-

donotreply@utah.gov” email. This email will have hyperlinks to documents

specific to your requested transaction. If you requested a temporary permit, it
will be listed among your documents.

Please print the applicable documentation and return it to the DMV when

you either bring in, or mail in, your original documents. Thank you for using
the Motor Vehicle Portal.

Utah State Tax Commission

Division of Metor Vehicles / Motor Vehicle Enforcement Division

‘fou are receiving this message because you chose to receive mail from the Division of Motor
ehicles electronically. Please view the letter(s) indicated by clicking the link({s) below.

Letter Link(=):
Temporary Permit
Transaction Checkiist
DV Cover sheet

Title Application-Vehicle

If you have questions regarding the content of the letier(z). please use the contact information
contained within the individual letter.

Division of Motor Vehicles

If you receive an error accessing your mail items or if you no longer wish to receive your mail
electronically, please call 501-297-7730 and Toll Free: 1-500-DMV-UTAH (800-365-8824). You
may also contact us by email at DMViDutah.gov.

Please do not reply directly to this message. It was sent from an email that only handles
outgoing messages from the Division of Motor Vehicles.

The infmation Eoniainaz it Shis amal massags any NyBasing Snd Sny aNashment it Qs ErUAZAD snd coafitants) infarmation infandad cnly for the.

use o the Ingiual or ety named abgve. (Y She raacer o IS MESSEgS (5 N0t M iniended nactolent o ane henedy nooTed Mad any disssminasion,
disrgution, or comy of Mis emad i stichly srohibies and runishable by iaw: 7 0w have recefved fis emal in amor pisass immedisiely oty o af the

numbar or amal ioied above ang Deists e Crginal marTage.

Utah MVP  Utzh DMV Utah Utah gov
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Processing a Credit/Debit Card Payment

1. Choose Credit/Debit Card as your payment type, click [NIE%I.

2. The Summary page is displayed. After reading and agreeing to the
information, you may your transaction to the DMV.

3. As a security precaution, we use a program called reCAPTCHA to verify
that this is a valid request and not an automated process. We ask that
you follow the instructions for verification, then click [8J4.
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4. Enter all pertinent information for the card being used, and click (@I
Card Number

CVV Number
Expiration Date
Name

Amount

® Q0 Tw

John Q Public
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5. Verify that your payment information is correct, click .

Once your payment has processed, you will receive a confirmation that you can keep for
your records. After making note of the information, click .

Confirmation
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Division of Motor Vehicles

Congratulations, your transaction has been sent to the DMV for process. Please check
your email account for a “DO NOT REPLY tax-donotreply@utah.gov” email. This email
will have hyperlinks to documents specific to your requested transaction. If you requested

a temporary permit,

Please print the applicable documentation and return it to the DMV when you either
bring in, or mail in, your original documents. Thank you for using the Motor Vehicle

Portal.

it will be listed among your documents.

Utah State Tax Commission

Division of Motor Vehicles / Motor Vehicle Enforcement Division

“fou are receiving this message because you chose to receive mail from the Division of Motor
ehicles electronically. Please view the letter(s) indicated by clicking the link{s) below.

Letter Link(s):
Temporary Permit
Transaction Checklist
DMV Cover sheet

Title Application-\Vehicle

If you have guesfions regarding the content of the letter(s). please use the contact information
contained within the individual letter.

Division of Motor Viehicles

If you receive an error accessing your mail items or if you no longer wish to receive your mail
electronically, please call 801-297-7780 and Toll Free: 1-800-DMV-UTAH (800-365-2824). You
may also contact us by email at DMVi@utah.gov.

Please do nof reply direcily to this message. If was sent from an email that only handles
autgoing messages from the Division of Motor Vehicles.

The infismation £ontained in this amal message, any Ryperin snd any atackment ks iegaly Seiaged and Confidentel Infarmation infended ony for the
L5 of the Inlvias oF ATy N aBoE. (¥ ihe FAdar o TS Massage IS not e inensad mazistent Fou 8 baraby nohad Mt any cissaminaton,
srbution, oF Copy o Vs emal [5 ST ronibRed end suristatis by e I you e receled This emad in £mor pagss Immediaisiy nGiy o3 at dhe

numbar or amal Isied above and oesis e oripingl message.

Utah MVP Uiah DMV Utah MVED Utah gov
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